	Form
4
	· For kindergarten to report to Education Bureau on pupil’s non-attendance for an entire month within 7 days after case occurrence


To: Education Bureau (Fax：3106 0319)

Pre-primary Education Voucher Scheme (2018/19 School Year)

Report on Pupils’ Non-attendance for an Entire Month

	Name of pupil
	(Chi)
	     
	(Eng)
	     

	Certificate of Eligibility No.
	     

	Course attended
	Upper Kindergarten(K3)
	*AM / PM / WD

	Month of non-attendance
 Month   Year
	Has school fee been paid for that month
	Reason for Non-attendance
	(To be completed by Education Bureau)

	
	Yes
	No
	Sick leave#
	Others
	Result of assessment
	Remarks

	
	
	
	
	
	
	
	
	
	
	
	
	
	Eligible

Ineligible

	     

	
	 
	 
	
	 
	 
	 
	 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


# Please attach certified copy of supporting document (e.g. certificate of sick leave/ admission to hospital).
	Signature of Principal：
	
	Name of 

Principal：
	     

	Name of Kindergarten：
	        

	School No.–Location No.：
	        


	Name of Contact Person：

(*principal/senior teacher/others)
	      
	
	

	Telephone：
	     
	Fax：
	
	

	Date：
	     
	


*Please delete where inappropriate
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