Learning English through Workplace Communication


Supplementary Materials 5*
	Writing Feedback Form

	Give feedback on your classmates’ performance by circling the appropriate number.


	
	Needs improvement
	Satisfactory
	Good

	Content
	
	
	

	1.
	The information is suitable
	 1
	2
	3

	2.
	The information is clear
	 1
	2
	3

	3.
	The information is interesting
	 1
	2
	3

	4.
	The information is elaborate
	 1
	2
	3

	

	Organisation
	
	
	

	5.
	The ideas are well connected
	 1
	2
	3

	6.
	Paragraphing is well used to organise ideas
	 1
	2
	3

	

	Language
	
	
	

	7.
	Words / expressions used are effective in bringing out the message
	 1
	2
	3

	8.
	Language used is appropriate for the target audience
	 1
	2
	3

	9.
	Grammar is accurate
	 1
	2
	3

	10.
	Spelling is correct
	 1
	2
	3

	11.
	Punctuation is used appropriately
	 1
	2
	3

	

	Other comments:



*This is a general list of feedback criteria. Teachers might like to adapt it for use in their own classroom.
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