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(Date)
Dear Parents,

Policy on Acceptance of Advantages by School Managers/Staff

I am pleased to inform you that our School has a policy on the solicitation and acceptance of advantages by Managers/staff in their official dealings.
In order to maintain a high moral standard of our Managers/staff and to set a good example to our students, it is our policy that no Managers/staff in our School should solicit or accept gifts, money or any other form of advantages in the course of their duty.  Although we understand that offering advantages by parents is a gesture of goodwill, the acceptance of which, however, may turn it into a common practice.  This may in turn cause speculations by outsiders and bring disrepute or embarrassment to the School and its Managers/staff as well as the parents.  May I therefore appeal to you to refrain from offering advantages to our Managers/staff and join hands with us in managing our School in a fair and just way.  Should any member of our Managers/staff approach you for an advantage, please let me know immediately. 
Thank you for your cooperation.


Yours sincerely,

Head of School

