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[Name of Kindergarten]
Circular of [School Year]


[date]

Staff Development Day 
Dear Parents,

In order to enhance our teachers’ professional competence to cultivate happy learning and teaching for students, we shall conduct a Staff Development Day on [date] ([day of the week]) and the school will have that day off.  Classes will resume on following day.  

Yours sincerely,

Principal 
-------------------------------------------------------------------------------------
Reply Slip
To:  The Principal
The arrangements of the Staff Development Day scheduled for [date] ([day of the week]) are noted. 

	
	
	Name of Student:
	

	
	
	Class of Student:
	

	
	
	Signature of Parent:
	

	
	
	Name of Parent:
	

	
	
	Date:
	


